
CLYLP Student
Application Walkthrough





Troubleshooting 
support



The video 
you’re 
watching 
right now









Navigate to: https://clylp.my.site.com/s/

Sign up for an account 
by clicking “Sign Up”

In the upper right hand 
corner click login



Complete 
every field

Use your 
email 
address for 
these three 
fields

You’ll receive a verification 
email after clicking “Sign Up” 
check your spam/junk folder

Enter the verification code and 
click “verify”

Password must 
be minimum 8 
characters 
using both 
numbers and 
letter.

DO NOT USE A 
SCHOOL EMAIL



After verifying your 
account, you’ll be able 
to see the home page 
with the “Submit 
Application” area.

If you do not see this 
area after 24 hours, log 
out and log back in. 
Refresh your browser.

If you still don’t see this, email applications@clylp.org



Mark the 
appropriate type of 
recommendation for 
each one.

You will start with adding your recommenders

Confirm that you have 
asked your 
recommenders to 
complete a 
recommendation

By clicking next the 
recommenders will receive 
the invitation via email. You 
can let them know to expect 
their invitation and check 
spam/junk folders.



Complete all the 
information as 
requested.

Use the same 
email as your 
account!

For support, some 
questions have info 
bubbles that you can click 
for help.



Continue completing 
your application.

Type the program you 
are interested in 
applying. The full name 
will appear as you type.

If you attended a 
CLYLP program the 
previous summer mark 
the appropriate 
responses.

If you are eligible for a 
second program type 
your choice.



Essays and Transcript

Copy and paste from your 
documents into each 
essay field.

Upload your high school 
transcript in the 
appropriate area

The file uploader 
will show you the 
file is uploaded.

You’ll see your file 
uploaded below 
each upload field.



Guardian’s 
Information

If your guardian does 
not have an email, 
insert yours.

If you have a second guardian 
to add you may add their 
information by clicking yes



Find your State 
Senator and 
Representative Names 
and District using:
Findyourrep.legislature
.ca.gov 

http://findyourrep.legislature.ca.gov
http://findyourrep.legislature.ca.gov


Tell us how your heard about CLYLP!

If an individual referred 
you, provide their names 
and emails. If nobody 
leave blank.

Click Submit 
Application!

Save your application 
and return later if 
needed.



Your confirmation 
message!

You’ll get an email 
confirming your 
application submission!

You will receive email 
updates as your 
application is in review!



Your Application is submitted!
Encourage others to apply by the deadline!


